
ANNEXURE-IV 
 

EASTERN  ZONAL COUNCIL  RULES OF PROCEDURE 
 

In exercise of the power conferred by sub-section (1) of section 17 and sub-
section (3) of section 18 of the States Reorganization Act, 1956 (37 of 1956), the Zonal 
Council for the Eastern Zone hereby makes, with the approval of the Central 
Government, the following rules, namely : 

 

Short Title 1. These rules may be called the Eastern Zonal Council Rules of 
Procedure. 
 

Definitions 2. In these rules, unless the context otherwise requires: 
 

(a)     “Act” means the States Reorganisation Act, 1956; 
 

(b)   “Adviser” means an Adviser referred to in sub-   section   
(4) of section 16 of the Act; 

 

(c) “Chairman” means the Chairman of the Council; 
 

(d) “Committee” means a Committee appointed by the 
Council under sub-section (1) of Section 18 of the Act; 

 

(e) “Council” means the Zonal Council for the Eastern Zone 
established under section 15 of the Act; 

 

(f) “Joint Secretary”  means the Joint Secretary of the 
Council; 

 

(g) “Meeting’ means a meeting of the Council; 
 

(h) “Member” means the member of the Council; 
 

(i) “Secretary” means the Secretary of the Council; 



 

(j) “Vice-Chairman” means the Vice-Chairman of the 
Council; 

 

(k) “Zone” means the Eastern Zone. 
 

Functions of 

Joint 

Secretary 

3. The Joint Secretary shall, subject to the control of the  

Secretary, be  competent  to   perform  all  or any of the 

functions of the Secretary under these rules. 

Place of 

meeting 

4. The Council shall, unless otherwise determined by it, meet by 
rotation in the States included in the Zone, in the order 
approved by the Council, at such place as the Chairman may, 
direct. 

Date & Time 

of meeting of 

the Council  

5. The Council shall meet on such date and time as the 
Chairman may, from time to time, fix. 
 

 

Matters for 

Consideration 

6. (1)   Matters shall be brought before a meeting only by 
direction of the Chairman whose decision on the Question 
whether any matter falls within the purview of the Council or 
not shall be final. 
 

(2) A member who wishes to bring any matter for 

consideration at a meeting shall specify it in a memorandum 

indicating the salient facts and the points, for consideration 

and send the memorandum to the Secretary who shall obtain 

the Chairman’s direction thereon. 

Agenda 7. The agenda of a meeting shall be prepared with the approval 

of the Chairman. 

Notice of 

meeting 

8. At least 15 days’ notice shall ordinarily be given for any 

meeting, but in cases of urgency a meeting may be called at 

such shorter notice as the Chairman may consider sufficient. 

Intimation of 

details as to 

meeting 

9. The   Secretary   shall   inform  every  member  and Adviser 

of the place, date and time fixed for the meeting and shall 

also send him a copy of the agenda for the meeting together 



with memorandum indicating the salient facts of each case, 

the points for consideration and the views, if any, of the 

Governments concerned and any other papers that may be 

necessary for the consideration of each case included in the 

agenda. 

Quorum *10. The Quorum to constitute meeting of the Eastern Zonal 

Council shall be half of its membership, provided  at least one 

member from each State in the Zone is present in the 

meeting. 

Invitation to 

other 

Ministers 

11. The Chairman  may   invite   Minister   or   Deputy Minister of 

the Union or of a State or a member of the Planning 

Commission to attend any meeting and to take part in the 

discussions. 

Officers to 

attend 

12. Any officer of Government whose presence may be 

considered necessary by the Chairman for the consideration 

of any matter before the Council may be required to attend a 

meeting thereof. 

Record of 

discussions 

13. The Secretary shall keep a record of discussions and 
circulate a draft of the proceedings of a meeting to the 
Members and the Advisers with the request that any change 
therein may be suggested within one week of the receipt of 
the draft. 

Minutes of the 

meeting 

14. (1)  The proceedings of the meeting shall be finalized after 
considering any changes suggested under rule 13 and 
shall form part of the record of the Council.  

(2)   A copy of the proceedings of every meeting shall be 

forwarded to:  

   

(a) the Chairman,  every  member  and Adviser; and 
(b)  the Union Ministry of Home Affairs. 

Circulation of 

cases 

14.

A 

(1)   The Chairman may direct that any case which does 

not require a decision of policy on an inter-State matter 

and in which, in his opinion, a discussion at a meeting 

of the Council is not necessary, may, instead of being 

brought up for discussion at the meeting of the 

Council, be circulated for opinion.  If all the members 

are unanimous, the case may be decided by 

circulation without a discussion in the meeting.  If the 



members are not unanimous, the case may be 

discussed at the next meeting of the Council. 

 

(2)   Where a case has been decided by circulation under 

sub-rule (1), the Secretary shall draw up a draft 

memorandum of the decision taken and shall take 

further action for its finalization in accordance with the 

provisions of rules 13 and 14. 

Proceedings 

to be Secret 

15. The proceedings of a meeting shall, unless otherwise directed 

by the Chairman, be Secret. 

Action taken 

on Council’s 

Recommenda

tions to be 

Reported  

16. (1)  The Secretary shall, subject to such directions as the 

Chairman may give from time to time, ascertain from the 

Governments concerned the action taken on the Council’s 

recommendations. 

 

(2)  For purposes of sub-rule (1) the Secretary may undertake 

all necessary correspondence and shall prepare a quarterly 

summary indicating the action taken by the Governments 

concerned on the Council’s recommendations and send a 

copy thereof to the Chairman, every member, Adviser and 

the Union Ministry of Home Affairs. 

Directions of 

the Chairman 

17. The  Chairman  may  give  such  general or  special directions 

as he may consider necessary for the orderly and prompt 

disposal of the business of the Council. 

Appointment 

of 

Committees 

18. 

 

(1)    The  resolution  by   which  a   Committee   is appointed 

shall specify : 

 

(l) the names of the members of the Committee including 
the convener; 
(m) the  function  or  functions of the Committee; and 
(n) the time-limit, if any, within which the Committee shall 
make a report or perform any other functions. 
(2)  Where the Chairman or the Vice-Chairman is 

appointed as member of a Committee, he shall act as its 



convener. 

(3)  If the convener of a Committee is unable to attend any 

meeting thereof, any other member chosen by the 

members present from amongst themselves, shall preside 

at the meeting of the Committee. 

(4)  Except as otherwise directed by the Council, the Joint 

Secretary shall be the Member-Secretary of every 

Committee appointed under this rule. 

Quorum of 

Committee 

19. The quorum to constitute a meeting of a Committee shall, as 

near as may be, one-third of its membership but shall not be 

less than two. 

Voting in a 

Committee 

20. All questions at a meeting of a Committee shall be 

determined by a majority of votes of the members present 

and voting. 

Report of 

Committee 

21. (1)  A Committee shall meet as frequently as may be 
necessary and shall make a report to the Council within 
the specified time limit; 

 

Provided that where no time-limit has been specified, 
the Committee shall make a report within three months 
from the date of its appointment. 
 
Provided further that the Chairman may, at any time, on 

a request being made, direct that the time for the 

presentation of a report by the Committee be extended 

to a date specified by him. 

 

(2)  The report of a Committee may be preliminary or final 

and the Committee may seek from the Council such 

clarification in regard to its functions as may be 

necessary. 

 

(3)  The report shall be signed by the convener of the 

Committee, or in his absence, by any member, thereof 



so authorized by the Committee. 

 

Consideration      

of 

Committee’s 

Report 

22. As soon as may be after the Committee’s report has been 

received, it shall, unless otherwise directed by the Chairman, 

be placed for consideration at the next meeting of the 

Council. 

Power to give 

directions to 

a Committee 

23. The Chairman may give such directions as he may consider 

necessary for regulating the procedure of the Committee. 

 

* Substituted by 1st Amendment to Eastern Zonal Council Rules of 

Procedure issued vide No. 3/3/2013-ZCS (E) dated  31st July, 2013 

 


